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INTRODUCTION 
The school believes academic honesty to be an essential part of school life that should 
be upheld by all teaching and support staff, and students, with all work produced (in 
lessons, and outside lesson time; and in exam situations). 
 
The school deems an authentic piece of work to be one that is based on the author’s 
original ideas with the ideas and work of others fully acknowledged. It is expected 
that all work should use the candidate’s own language, expression, and ideas, and 
that all sources are fully and appropriately acknowledged, including in written 
examinations. 
 
The school uses Turnitin software (all languages) to check the integrity of work 
submitted by students for assessment purposes. In addition, documentation is 
provided for staff and students to support them in adhering to current guidelines, 
specifically the use of AI. Students are encouraged to independently use Editor’s 
Similarity Checker in Microsoft Word to raise the visibility and importance of this issue. 
 
The school recognises the following departures from academic honesty and requires 
the Academic Team to be vigilant in identifying them: 
 
SCOPE 
This policy applies to all forms of internal and external assessment undertaken at the 
school, including GCSE, A Level, IB Diploma Programme, UFP and any other 
qualifications delivered by the school. It applies to work completed in lessons, 
independently, remotely, under examination conditions, or as coursework and 
controlled assessment. The policy applies to all students on roll, including boarding 
and day students. 
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PLAGIARISM 

Definition: Any representation of the ideas or works of another person as one’s own. 
This ranges from large-scale copying of information from the internet to failing to 
acknowledge the use of another’s image. All ideas and works of another person, 
including photographs, maps, diagrams, illustrations and data, must be 
acknowledged according to the referencing style being utilised. 
 
Not giving due accreditation to others’ work or attempting to pass others’ work off as 
the candidate’s own is intellectual property theft, is considered malpractice by 
examining bodies, and can result in disqualification. 
 
As stated earlier, the school uses Turnitin to check for plagiarism. The use of 
generative artificial intelligence (AI) tools must be clearly acknowledged in accordance 
with awarding body regulations. Failure to appropriately reference or declare the use 
of AI may constitute plagiarism or malpractice under Joint Council for Qualifications 
(JCQ) regulations and may result in sanctions imposed by the school and/or the 
awarding body. 
 
The school follows the current JCQ guidance on the use of AI in assessments and 
ensures that students are informed annually of the permitted and prohibited uses of 
AI in externally assessed qualifications. 
 
COLLUSION 

Definition: Any situation where one candidate’s work is presented as the work of 
another. 
 
In most circumstances, students are expected to work independently, and all 
submitted work must be expressed in their own words. Collusion occurs when 
candidates work together in a way that undermines the authenticity of their work. 
 
Examples include: 

• one student producing an entire piece of work for another to submit; 
• substantial similarities (such as identical paragraphs) appearing in two 

candidates’ essays or examination scripts; 
• unauthorised sharing of coursework or controlled assessment material. 

 
There can be a fine line between acceptable collaboration and collusion. If students 
are unsure whether a particular form of cooperation is permitted, they are strongly 
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encouraged to seek clarification from the Academic Team before submitting their 
work. 
 
MALPRACTICE 

Definition: Any deliberate act of wrongdoing, contrary to the rules of examinations or 
assessment, designed to give a candidate an unfair advantage. 
 
Malpractice includes any act, default or practice which is a breach of regulations 
and/or which: 
 

• compromises, attempts to compromise, or may compromise the assessment 
process; 

• compromises the integrity of a qualification or the validity of a result or 
certificate; 

• damages the authority, reputation or credibility of any awarding body or 
centre; 

• undermines the integrity or security of examinations or assessments. 
 
Codes of conduct for examinations are published in advance of examinations on the 
examinations noticeboards and can be obtained from the Examinations Officer. They 
are designed to prevent malpractice and ensure that students complete exams and 
assessments independently. The Examinations Officer routinely reminds students of 
examination regulations in advance of each examination series. 
 
Students also undertake internal assessments under examination conditions 
throughout the year to ensure familiarity and compliance before sitting external 
examinations. 
 
Examples of Malpractice 
(This list is not exhaustive.) 

• possession or use of unauthorised materials, notes, mobile phones, smart 
watches or other electronic devices in examinations; 

• communicating with another candidate during an examination; 
• copying from another candidate or facilitating copying; 
• impersonation (arranging for another person to take an examination on a 

candidate’s behalf or taking an examination for another candidate); 
• fabrication of results or evidence of achievement; 
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• falsification of records, including authentication statements or internal 
assessment documentation; 

• failure to follow examination conditions or instructions from invigilators; 
• disruptive behaviour in the examination room; 
• breach of security relating to confidential examination materials. 

 
Investigation of Malpractice 
Investigations relating to externally assessed qualifications will be conducted in 
accordance with the current JCQ General Regulations for Approved Centres and the 
JCQ Instructions for Conducting Examinations. Allegations of malpractice will be dealt 
with promptly, fairly and in accordance with awarding body regulations (including 
JCQ guidance where applicable). 
 
The school will: 

• ensure allegations are investigated thoroughly and impartially; 
• inform the candidate in writing of the allegation and the evidence supporting 

it; 
• provide the candidate with an opportunity to respond; 
• report all relevant cases of suspected malpractice to the appropriate 

awarding body in line with required timescales; 
• retain relevant evidence securely; 
• cooperate fully with awarding body investigations. 

 
The responsibility for Academic Honesty: 
It is the responsibility of the Principal, Vice Principal and Assistant Principal Academic 
to ensure that all students, teaching staff and support staff are aware of the definition 
of academic honesty and what constitutes academic dishonesty. They are also 
responsible for establishing a school culture that promotes integrity. 
It is the responsibility of teaching and support staff to ensure, to the best of their 
ability, that all submitted work is authentic and to remain vigilant for plagiarism, 
collusion and malpractice. Teachers must give clear guidance that encourages 
students to develop their own ideas through problem solving, analysis, hypothesis, 
comparison and evaluation. 
 
It is the responsibility of the student to ensure that: 

• all sources are fully and appropriately acknowledged; 
• work submitted is authentically their own; 
• deadlines are met; 
• examination regulations are followed at all times. 
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In examinations, it is the responsibility of the invigilator or examiner to be vigilant and 
report to the Examinations Officer or Examining Body any suspected cases of 
plagiarism, collusion, cheating or malpractice. 
 
The Examinations Officer is responsible for ensuring that JCQ and awarding body 
regulations relating to malpractice are followed, that suspected cases are reported in 
accordance with required procedures, and that accurate records of investigations are 
maintained. 
 
If Academic Dishonesty is Detected 
By the teacher: 
 
The student will be allowed one opportunity to revise and resubmit work (e.g. 
coursework). 
 
By the teacher / Examinations Officer during an internal online assessment or 
examination: 
 
The evidence will be reviewed by the teacher, Curriculum Director and/or House 
Pastoral Director / Assistant Principal Academic (depending on severity or number of 
offences). The student will be interviewed (viva voce) and presented with the 
evidence. 
 
If the offence is upheld: 

• a U grade will be issued for that assessment; 
• the offence will be recorded on iSAMS; 
• if plagiarism is involved, the student will be enrolled on the Plagiarism 

Awareness Course (recorded under ‘Academic Honesty’); 
• a disciplinary Stage will be issued according to severity or recurrence. 

 
By the Examining Body: 
 
A formal investigation will be launched by the Assistant Principal Academic (or 
Director of UFP if the offence occurs during an official UFP examination), and a report 
will be submitted to the examining body. 
 
Where required under JCQ regulations, the school will complete and submit the 
appropriate malpractice documentation and adhere to awarding body timescales. 
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Sanctions imposed by awarding bodies may include loss of marks, disqualification 
from a unit or qualification, or prohibition from future examinations. 
 
Students have the right of appeal under the Complaints Policy and, where applicable, 
through the awarding body’s Appeals process. 
 
Sanctions 

• School sanctions are illustrated in the Discipline Ladder and may be applied in 
addition to any action taken by Examination Boards. See Student Behaviour 
Policy. 

• Students have the right of appeal under the Complaints Policy, and they will 
be given the opportunity to explain before formal action is taken. 

 
INTERNATIONAL BACCALAUREATE DIPLOMA PROGRAMME 

This policy incorporates guidelines and strategies contained in the IBO’s ‘Academic 
Integrity Policy’ (updated 2025): Academic Integrity - International Baccalaureate®. 
All IB students and teachers have access to the IBDP guidance and documentation. It 
is their responsibility to read and implement the most up-to-date requirements 
including ‘Guidance on the use of artificial intelligence’ (Academic Integrity Policy, 
Appendix 6): Artificial intelligence (AI) in learning, teaching, and assessment - 
International Baccalaureate® and ‘Effective citing and referencing’ (IBO, 2022) 
Effective citing and referencing. 
 
RELATED POLICIES 

• Student Behaviour 
• Attendance 
• Teaching and Learning, Assessment and Reporting 
• Exams 
• Learning Resource Centre and Library  
• Online Safety 

https://www.ibo.org/about-the-ib/what-it-means-to-be-an-ib-student/responsibilities-of-students-and-ib-world-schools/academic-integrity/
https://www.ibo.org/programmes/artificial-intelligence-ai-in-learning-teaching-and-assessment/
https://www.ibo.org/programmes/artificial-intelligence-ai-in-learning-teaching-and-assessment/
https://www.ibo.org/contentassets/76d2b6d4731f44ff800d0d06d371a892/effective-citing-and-referencing-en.pdf

